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ld cdn cir d6nh gi6 muc dQ hoan thdnh nhiQm 4r trong th6ng (ho[c hgc ky, ndm hqc).

Di6u 10. Quy ilinh thgc hiQn hO so'cd nh6n vn hd so cfc t6 chuy6n m6n
* H6 so giSo viOn: Thpc hiOn theo Th6ng tu 3212020/TT-BGDDT ngey

151912020 cua Bd tru6'ng B0 GD&DT vC Ban hdnh di6u lq truo'ng THCS, trudng
THPT co nhi6u c6p hgc (sau dAy goi la th6ng tu 32)

1 Kq hopch gi6o dpc ctra GV (theo ndrn hoc)
2.Ke hopch bdi dAy (gi6o 5n): soan theo quy dinh o di6u 3
3. Phi6u b6o gi6ng: Hdng th6ng GV chu dOng tr,r rir so6t Lh6p giito in, 56 ghi dAu.

I(6t thuc chuong trinh hgc kj, I, ghi: "HTCT HKI";KCt thuc chucrng trinh n6m hgc ghi:
,,HTCTIYII',

4. SO theo d6i vd d6nh gi6 HS: CAp nhat di6m I(TXX vd I(TDI( kip thoi,
TTCM ki6m tra, Ph6 Hi6u tru6'ng ky duy6t theo kO hoach.

5. 56 chu nhi6m lAOi vOi GV ldm c6ng t6c chu nhi6m l6'p): cAp.nhdt th6ng tin
dAy du theo quy dinh (t6t chcdc muc); nQi dung sinh hoat c4p nhAt ddn ht5t tuAn 35.
Hi6u truong truc ti6p ki6m tra, d6nh gil,ky duyQt.

o HO so't6 chuyOn m6n
1. KO hoach gi6o duc cua t6 CM (Theo ndrn hoc)
2. 56 ghi ch6p n6i dung sinh hoat CM.
Di6u 11. Quy ilinh vC UO so'nhh tru'd'ng
1.Thi6t lAp, luu gifr'hd so nhd trud'ng t4i khodn 1 Di0u 2l- Th6ng tu s6

32120201TT-BGDDT ngdy 151912020 cta 86 trur6'ng B0 GD&DT.
2. Cac loai h6 so chuy6n m6n do nhd truong ph6t hdnh va dong dAu gi6p lai tru6c hhi

su'dr'rng.

3. Tet cd cdc loai hd so s6 s6ch c[ra nhd truong duo-c quan ly t4i trudng, chi
dugc dua ra khoi pham vi nhd trudng khi co su nh6t tri cua BGH.

+. Cu6i ndm hgc c6c b6 phfln vir toirn th6 GV luu h6 so t4i H6 so" I(Gm dinh
chAt lucvng giSo duc theo quy dfnh.

5. Luu y
5.1. C6c loai h6 so ghi dAy dir, dirng th6ngtin nQi dung theo huong d6n cua tung

loai hd so s6 s6ch, dung but bi mdu muc xanh. N€u sila chfi'a th6ng tin phAi theo hu6ng
d6n cua tung loai h6 scy sd s6ch vd cdc qui dinh hiQn hdnh; Cgt muc ndo kh6ng co th6ng
tin ghi rd chir "kh6ng".

5.2. Hoc ba: Ld h6 so g6c, c6c th6ng tin phai chinh xac, dAy du theo quy dinh; i

+ DAu ndm hgc GVCN ki6m.tra, rh so6t, khop AAy ctq c6c th6ng tin gifr'a Gi6y khai
sinh (GKS), trang d6u hgc ba, c6c gi6y to kdm theo vd 56 diOm di6n tu. Thi0t lap hgc ba

cira hoc sinh mdi tuy6n vdo dAu c6p vd hgc sinh m6'i chuyCn truong d5n xong tru6c
ngay 3019.

+ GVCN th6n trong trong loi phe, quan tam toi su ti6n bQ cua hoc sinh, ghi cac

th6ng tin vir ky ch6t dAy du, dtng quy dinh.
- GVBM: vao di€m dfng quy ch6, ky x6c nhAn dirng o ki cua b0 m6n duoc

ph6n c6ng giang dpy (ntlu c6 sai s6t sua dirng quy dinh theo hu6'ng d6n trong s6).
5.3..S0 ghi dAu bdi
- T6ng php tr6ch: qu6n ly, c6 s6 giao nh6n hdng ngdy.
- GVCN: Ph6n c6ng, hudng ddn hoc sinh bao quan so vd ghi trung thuc c6c

thOng th6ng tin tir cQt so 1 dtin 6. Cu6i m6i tuAn GVCN ki6m tra, cho bO sung cac *,afr


