UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH HOA BINH Déc 1ap - Tw do - Hanh phuc
S6: 783 /QD-UBND Hoa Binh, ngay g9 thang 4 nam 2020
QUYET PINH

V& viéc cong bé Danh muc thii tuc hanh chinh dwoc sira ddi, bo sung
linh vuee HE thong van bang, chirng chi thugc tham quyén giidi quyét cia S¢
Giao duc va Dao tao, Uy ban nhan dan cap huyén tinh Hoa Binh

CHU TICH UY BAN NHAN DAN TiNH HOA BINH

Can cit Ludt T6 chirc chinh quyén dia phwong ngay 19 thang 6 nam 2015;

Can cir Nghi dinh s6 63/2010/ND-CP ngay 08 thing 6 nam 2010 ciia
Chinh phu ve kiém sodt thii tuc hanh chinh; Nghi dinh s6 92/2017/NP-CP ngay
07 thang 8 nam 2017 ciia Chinh phii siva d6i, bé sung mét sé diéu ciia cdc Nghi
dinh lién quan dén kiém sodt thii tuc hanh chinh;

Can cir Théng tw sé 02/2017/TT- VPCP ngay 31/10/2017 cua Bo truong,
Chu nhiém Van phong Chinh phu huong dan nghiép vu vé kiém sodt thu tuc
hanh chinh;,

Can cie Quyet dinh so 4932/0D-BGD&DT ngay 25/12/2019 cua Bo Gido
duc va Dao tao vé viéc cong bo thi tuc hanh chinh dwgce sira déi, b6 sung linh
viee Hé théng van bang, chitng chi thudc pham vi chirc ndng quan Iy cia Bé
Giao duc va Pao tao;

Theo dé nghi ciia Giam déc Sé Gido duc va Pao tao tai To trinh sé
797ITTr-SGD&DPT-VP ngay 07/4/2020.

QUYET PINH:

Piéu 1. Cong b6 kém theo Quyét dinh nay Danh muc tha tuc hanh chinh
dugc duoc stra d6i, bo sung linh vuc Hé thong vin bang, chimg chi (04 thil tuc)
thudc tham quyén giai quyét ctia S& Gido duc va Pao tao, Uy ban nhan dan cép
huyén tinh Hoa Binh.

Piéu 2. Bii bo 02 thu tuc hanh chinh cép tinh linh vuc H¢E théng van
bang, chimg chi duoc cong bd tai Quyét dinh sé 1882/QD-UBND ngay 09 thang
8 nam 2018 cua Chu tich UBND tinh Hoa Binh.

(C6 phu luc chi tiét kém theo)

Phu luc Danh muc va ndi dung cu thé ciia thu tuc hanh chinh tai Quyét dinh
nay dugc cong khai trén Co s¢ dir liéu Qubc gia vé thu tuc hanh chinh tai dia chi
“csdl.dichvucong.gov.vn; Trang Thong tin dién tir cia Van phong UBND tinh,
chuyén muc “Vin ban/Quyét dinh” tai dia chi: http://vpubnd.hoabinh.gov.vn



http://vpubnd.hoabinh.gov.vn/

Piéu 2. Cac tha tuc hanh chinh cong b tai Quyét dinh nay duoc thuc hién
tiép nhan, tra két qua tai Trung tdm Phuc vy hanh chinh cong tinh, B phan Tiép
nhan va Tra két qua cap huyén ké tir ngay ky.

- Giao S& Giao duc va Pao tao

+ Chu tri, phéi hop véi Van phong Uy ban nhan dén tinh va co quan lién
quan, can cu thu tuc hanh chinh tai Quyét dinh nay ra soat, xay dung quy trinh
ndi bo giai quyét thu tuc hanh chinh thudc tham quyén tiép nhan, giai quyét cia
cap tinh, cAp huyén, cap x4 trinh Chi tich Uy ban nhan dén tinh phé duyét. Thoi
gian trudce 15/4/2020.

+ Chu tri, ph01 hop voi So Thong tin va Truyén thong va co quan co lién
quan dang tai day da noi dung cy thé cia timg TTHC duoc cong bo tai Quyét
dinh nay trén Cong Dich vu cong tinh, Trang Thong tin dién tir caa S¢, Nganh
lién quan va niém yét, cong khai TTHC tai Trung tdm Phuc vu hanh chinh cong
tinh theo quy dinh.

- Uy ban nhén dan cép huyén chi dao viéc niém yét, cong khai thu tuc
hanh chinh thudc tham quyén giai quyét trén Trang Thong tin dién tir, BO phan
Tiép nhan va Tra két qua cap huyén; thuc hién tiép nhan va tra két qua ho so
TTHC theo quy dinh.

Picu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 4. Chanh Vin phong Uy ban nhan dan tinh, Giam ddc cac So: Gido
duc va DPao tao, Thong tin va Truyén théng; Chu tich Uy ban nhan dan cac
huyén, thanh pho VA céc td chirc, ca nhan c6 lién quan chiu trach nhi€m thi hanh
Quyét dinh nay./. _

Noi nhn: CHU TICH
- Nhu bicu 4;

- Cyc Kiém soat TTHC — VPCP;

- Chu tich, cac Pho Chu tich UBND tinh;
- Chanh VP, cac Pho CVP/UBND tinh;

- Cong Thong tin dién tir tinh;

- Trung tdm TH&CB tinh;

- Trung tdm PVHCC tinh;

- Luu: VT, KSTT (Ng.05b)

Uy ban nhan dan tinh
09-04-2020 08:16:49 +07:00

BU1 Van Khanh



(Ban hanh kém theo Quyét dinh sé:

Phu luc ) )
DANH MUC THU TUC HANH CHINH PUQC SUA POI, BO SUNG, BI BAI BO

VUC HE THONG VAN BANG, CHUNG CHI THUQC THAM QUYEN GIAI QUYET

CUA SO GIAO DUC VA PAO TAO, UBND CAP HUYEN TINH HOA BINH
/4/2020 cua Chu tich Uy ban nhdn ddn tinh Hoa Binh)

A. THU TUC HANH CHINH CAP TINH

/ODb-UBND ngay

Phian I. DANH MUC THU TUC HANH CHINH

Tén thu tuc

Thoi han giai

Pia diém thuc

Lé¢ phi

Tiép nhin, tra két qua
qua dich vu BCCI

Il hanh chinh quyét hién (néucod) | Tiép nhan | Tra két Can cir phap ly
qua

- Thong tuw 21/2019/TT-BGDDT ngay
) . | 1 ngay lam viéc Theo 29/11/2019 ban hanh Quy ché quan 1y bang
T?u tic cap | hogc 3 ngay lam Trung tim huéng dan tot nghiép trung hoc co so, bang tot nghiép
belm S30 van |vige  voi - yéu phuc vu Hanh hi¢n hanh trung hoc phd thong, bang t6t nghi¢p trung
1 baflg,‘ chkung khong thé dap Cﬁinh.céng cua B¢ Tai X X cép su pham, bing 8t nghiép cao ding su
CI}I tr hd 0| ing do phirc tap tinh Hoa Binh chinh va pham, vin bang gido duc dai hoc va chimg

£oc. hO?lC dé‘iA hon theo Bo jfu chi ctia hé thong gido duc qubc dan.
thoa thudn phap - Quyét dinh s6 4932/QD-BGD&DPT ngay
Thi  tuc . 25/12/2019 ctia Bo Gido duc va Dao tao vé
chinh  stra | 05 ngay lam vi¢c hT runs t}alr‘nh viéc cong b6 tha tuc hanh chinh dugc stra
2 | ndi dung | ké tir ngdy nhan p llllc \}]lu an Khong c6 X X doi, bo sung linh vuc HE thong van bang,
vin  bang, | di hd so hop 1é. tiﬁhn}llc‘)accl)?)nii h chiing chi. thudc pham vi chirc nang quan ly

chung chi. cua Bo Giao duc va bPao tao.




B. THU TUC HANH CHINH CAP HUYEN

Tiép nhan, tra két qua

1 | Tén thi tye Thoi han gidi | Dia diém thye | Phi, 1¢ phi qua dich vy BCCI Ciin cif phip I¥
hanh chinh quyeét hién (néu co) Tiep nhan | Tra két qua phap ly
, 01 ngay lam viéc - Théng tr 21/2019/TT-BGDDT
Thu tuc cap ban | hogc 03 ngay lam N ra ek Theo huéng din ngay 29/11/2019 ban hanh Quy ché
1 |Sao van bang, | viéc v6i yéu khong B? ph‘a}n Elel:i, hién hanh cua quan ly brfmg F(‘)t nghiép trung hoc
chimg chi tir ho | thé dap Ung do nhz_qm va tra kAGt B6 Tai chinh va X X co sd, bang tot nghigp trung hoc
SO géc. phuc tap hodc dai | qua cap huyén Bo6 Tu phép pho thong, bang tot nghiép trung
hon theo thda thuan cap su pham, bang tot nghi¢p cao
dang su pham, vin bang gido duc
dai hoc va chimg chi cua hé thong
gido duc qudc dan.
, , ) - Quyét dinh s0 4932/Qb-
STIE ;‘;‘i Cj‘;ﬁg 05 ngay lam viéc | BG phan tiép BGD&DT ngay 25/12/2019 cita Bo
2 “n bi i hi ké tir ngay nhan nhan va tra két Khong c6 X X Gido duc va Pao tao ve viéc cf)r)g
Vafl ang, ML | 44 1 so hop I€. qua cép huyén bo thu tuc hanh chinh duoc stra doi,
chi. b6 sung linh vyc Hé théng vin
bang, ching chi thudc pham vi chire
nidng quan 1y cua B Gido duc va
bao tao.
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C. THU TUC HANH CHINH BI BAI BO DO PA PUQC SUA POI, BO SUNG

TT | S6 hd so TTHC Tén thii tuc hanh chinh Tén VBQPPL quy dinh viéc bii bé TTHC

Thu tuc cdp ban sao vin bang, | Thong tu sb 19/2015/TT-BGDDT ngay 08/9/2015 cua Bo truéng Bo Gido duc va

1 |B-BGD-285248-TT chting chi tir hd so gdc. Pao tao ban hanh Quy ché quan 1y bang t6t nghiép trung hoc co so, bang tot

nghiép trung hoc pho thong, vin ban gido duc dai hoc va chimg chi cta hé théng

B-BGD-285250-TT |Thu tuc chinh stta ndi dung van | 2 7
giao duc quoc dan.

2 bang, ching chi.

UY BAN NHAN DAN TINH HOA BIiNH




Phéan II
NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

A. THU TUC HANH CHIiNH CAP TiNH
1. Thi tuc cip ban sao vin bang, chieng chi tir 6 géc
1.1. Trinh tu thuc hién

a) Ngueoi dé nghi cap bdn sao van bang, chimg chi ngp truc tlep hodac gui qua
duong buu dién 01 (mot) bo hé so cho co quan c¢é tham quyén cdp ban sao van
bang, chitng chi tir ho so goc;

b) Ngay trong ngay tiép nhan yéu cau cip ban sao hoic trong ‘ngay lam viéc
tiép theo, néu tiép nhan sau 03 (ba) gio chleu co quan c6 thim quyén cap ban sao
van bang ching chi tir hé so gde phai cap ban sao cho nguoi c6 y€u cau. Trong
truong hop yéu cau cip ban sao tir s6 goc duge gui qua buu dién thi thoi han dugc
xéac dinh tir thoi diém co quan tiép nhan yéu cau cap ban sao nhan di ho so hop 1¢
theo dau buu dién dén;

©) Dbi véi truong hop cung mot luc yéu cau cap ban sao tlr nhiéu s6 goc yéu
cau sd lugng nhiéu ban sao, ndi dung van bang, ching chi phire tap kho kiém tra,
d6i chiéu ma co quan tiép nhan yéu cau cap ban sao khong thé dap ung dugc thoi
han quy dinh tai diém b khoan nay thi thoi han cdp ban sao dugc kéo dai thém
khong qua 02 (hai) ngay lam viéc hodc dai hon theo thoa thuén bang vin ban véi
ngudi yéu cau cip ban sao.

d) Co quan c6 tham quyén cdp bdn sao vin bang, chirmg chi can cir s6 goc
cdp van bang, chitng chi @é cap ban sao cho nguoi yéu cau; ndi dung ban sao phai
ghi theo dung noi dung da ghi trong so goc. T rueong hop khong con leu trit dwoc so
goc hodc khong cap ban sao cho nguoi yéu cdau thi co quan tlep nhdn yéu cdu cdp
ban sao ¢ trach nhi¢m tra loi bang van ban cho nguwoi yéu cau va néu ro ly do
ngay trong ngay tzep nhdn yéu cau cdp ban sao hodc trong ngdy lam viéc tiép theo,
néu tiép nhan yéu cdu sau 03 (ba) gio chiéu.

1.2. Cdach thire thyc hién: Gui truc tiép hodc qua buu dién 01 bo ho so theo
quy dinh dén Trung tam phyc vy hanh chinh cong tinh Hoa Binh; cac co s¢ giao duc
c6 thAm quyén cap van bang, chting chi va dang quan 1y s6 gbc cip van bang,
chtng chi thudc tham quyén quan 1y cia UBND tinh.

1.3. Thanh phan, $6 luong ho so
1.3.1. Thanh phan hé so

a) Don dé nghi cdp ban sao vin bang, chimg chi, trong d6 cung cdp cdc
théng tin vé van bang, chimg chi da dwoc cap;

b) Ban chinh hodc ban sao ¢6 chirng thuc glay ching minh nhan dan hodc can
cudc cong dan hodc ho chiéu con gia tri str dung dé ngudi tiép nhan hd so kiém tra;

¢) Truong hop nguoi yéu cau cdp ban sao van bang, chimg chi tie s6 goc la
ngueoi dai dién theo phdp ludt, nguoi dai dién theo 1y quyén ciia nguoi dwoc cdp



ban chinh véin bang, chitng chi; cha, me, con; vo, chéng, anh, chi, em rudt; nguoi
thira ké khac cua nguoi dugc cap ban chinh van bang, chung chi trong truong hop
nguoi d6 da chét thi phdi xudt trinh gidy 1y quyén (doz Vi ngueoi dwege ity quyén)
hodc gidy to chimg minh quan hé véi ngudi duge cap ban chinh vin bang, chimg
chi;

d) Truong hop ngudi yéu cu cp ban sao van bang, chung chi tr s6 gbc gui
yéu cau qua buu dién thi phai gui ban sao c6 chimg thuc gidy to theo quy dinh tai
diém a, b, ¢ néu trén kém theo 01 (mdt) phong bi dan tem ghi rd ho tén, dia chi
ngudi nhan cho co quan c6 tham quyén cip ban sao vin bang, ching chi tir s6 gbe.

1.3.2. S6 lugng ho so: 01 bd
1.4. Thoi han giai quyét

a) Ngay trong ngdy co quan, co s¢ gido duc tiép nhan yéu cau hodc trong
ngay lam viéc tiép theo, néu tiép nhan yéu cau sau 03 (ba) gid chiéu.

Trong trudng hop yéu cau cip ban sao tir s gbe duoc guri qua buu dién thi
thoi han dugce thyc hién ngay sau khi co quan, co so gido duc nhan du ho so hop 1¢
theo dau buu di¢n dén;

b) Dbi vai truong hop cung mot lic yéu cau cip ban sao tir nhiéu so goc yéu
cau sd lugng nhiéu ban sao, ndi dung van bang, ching chi phirc tap kho kiém tra,
d6i chiéu ma co quan tiép nhan yéu cau cap ban sao khong thé dap ung dugc thoi
han quy dinh néu trén thi thoi han cap ban sao dugc kéo dai thém khong qua 02
(hai) ngay lam viéc hodc co thé dai hon theo thoa thuan bang van ban véi nguoi yéu
cau cap ban sao.

1.5. Péi tuong thuc hién thi tuc hanh chinh: C4 nhan

Nhitng ngudi sau diy c6 quyén yéu cau cip ban sao vin bang, ching chi tir
s0 goc:

a) Nguoi dugc cap ban chinh vin bang, chimg chi;

b) Nguoi dai dién theo phdp luat, ngudi dai dién theo uy quyén cua nguoi
duoc cap ban chinh van bang ching chi.

¢) Cha, me, con; v, chéng; anh, chi, em rudt; nguoi thira ké khac cua nguoi
duoc cap ban chinh van bang, ching chi trong trudng hop ngudi do da chét.

1.6. Co quan thyc hién thu tuc hanh chinh: S¢ Gido duc va Dao tao; Co so

gido duc dang quan ly s6 gdc cap van bang, chung chi thudc thim quyén quan Iy
cua UBND cap tinh.

1.7. Két qua thuc hién thu tyc hanh chinh: Ban sao vin bang, ching chi.
1.8. L¢ phi:

Lé phi cép ban sao van bang, chung chi tir sO goc dugc thyc hién theo hudng
dan cua Bo Tai chinh va B Tu phap vé muc thu, ché do thu, nop, quan 1y va st
dung 18 phi cap ban sao.
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Nguoi yéu cau cap ban sao van bang, ching chi tir s6 géc phai tra 18 phi cap
ban sao. N€u yéu cau gui qua duong buu di€n thi ngudi yéu cau con phai trd cudc
phi buu dién cho co quan, t6 churc cap ban sao.

1.9. Tén mau don, t& khai: Khong.

1.10. Yéu cau, diéu kién thuc hién thu tuc hanh chinh: Khéng quy dinh.

1.11. Can ctr phap 1y cta thu tuc hanh chinh:

- Thong tu 21/2019/TT-BGDDT ngay 29/11/2019 ban hanh Quy ché quan ly
bang tot nghiép trung hoc co so, bang t6t nghiép trung hoc phd thong, bang tot
nghiép trung cap su pham, bang t6t nghiép cao dang su pham, vin bang gido duc
dai hoc va chtng chi ciia hé théng gido duc qudc dan.

- Quyét dinh sb 4932/QD-BGD&PT ngay 25/12/2019 cua B Gido duc va
Pao tao vé viéc cong bd thu tuc hanh chinh dwoc stra d6i, bd sung linh vuc Hé
théng van bang, chang chi thuoc pham vi chac nang quan ly caa Bo Giéo duc va
Dbao tao./.

Ghi chi: Phan chiz in nghiéng 1a ngi dung TTHC duroc sira doi, bo sung..

2. Thi tuc chinh sira ndi dung viin bang, chieng chi
2.1. Trinh tu thuc hién

a) Ngudi dé nghi chinh stra vin bang, ching chi ndp ndp truc tlep hodc gur
qua duong buu dién 01 (mot) bo hé so theo quy dinh cho co quan c6 thim quyén
chinh sira ndi dung van bang, chimg chi.

b) Trong thoi han 05 ngay 1am viéc ké tir ngdy nhan du ho so hop 18, co quan
c6 thdm quyén chinh stra n6i dung van bang, chimg chi xem xet quyét dinh viée
chinh stra; néu khong chinh stra thi phai tra 161 bang van ban va néu 1o ly do;

c¢) Viéc chinh stra ndi dung van bang, chimg chi dugc thuc hién bang quyét

dinh chinh stra; khong chinh sura truc tiép trén vin bang, chimg chi. Quyét dinh
chinh sira phai dugc luu trong ho so cap vin bang, ching chi.

d) Can cir quyét dinh chinh sira, co quan c6 thim quyén cp van bang, ching
chi ghi day du thong tin vé van bang, chung chi, cac noi dung dwoc chinh suwa cua
van bang, chirng chi vao phu luc s6 goc cap van bang, chung chi.

2.2. Cach thire thuce hién: Gii truc tiép hodc qua buu dién 01 bd hd so theo
quy dinh dén Trung tdm phuc vy hanh chinh cong tinh Hoa Binh/cac co s¢ giao duc
c6 tham quyén cap van bang, ching chi va dang quan 1y so6 gbc cip vin bang,
chtng chi thudc tham quyén quan 1y cia UBND tinh.

2.3. Thanh phan, s6 lwong ho so
2.3.1. Thanh phan hé so
a) Pon dé nghi chinh sira ndi dung van bang, ching chi;

b) Vin bang, ching chi dé nghi chinh stra;
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C) Trich luc hoac quyét dinh thay d6i hodc cai chinh ho tich, xac dinh lai dan
t(f)?c, xac dinh lai gigi tinh d61 voi truong hop chinh stra van bang, chirng chi do thay
do1 hodc cai chinh hd tich, xac dinh lai dan tdc, xac dinh lai gidi tinh;

d) Gidy khai sinh ddi voi trudng hop chinh sira vén bang, chimg chi do bd
sung ho tich, di€u chinh ho tich, dang ky lai vi¢c sinh, dang ky khai sinh qua han;

d) Gidy ching minh thu nhan dan hodc cin cude cong ddn hodac ho chiéu
hodc giay to tuy than hop phap khac co anh cua nguoi dugce cap vin bang, ching
chi. Théng tin nghi trén cdc gidy to nay phdi phit hop voi dé nghi chinh sira ndi
dung van bang, chirng chi. Cdc tai liéu trong hé so dé nghi chinh sia noi dung van

bang, chitng chi quy dinh tai cdc diém b, ¢, d, d néu trén la ban sao tir s6 goc hodc
ban sao dwoc chung thuc twr ban chinh.

Truong hop tai liéu trong hd so dé nghi chinh sira ndi dung vin bang, chimg
chi quy dinh tai cac diém b, ¢, d, d néu trén 13 ban sao khong co6 chung thuc thi
nguoi dé nghi chinh stra van bang, ching chi phai xudt trinh ban chinh dé ngudi tiép
nhan hd so ddi chiéu; nguoi tiép nhdn hé so phai ky xac nhan, ghi rd ho tén vao ban
sao va chiu trach nhiém vé tinh chinh xac ctia ban sao so véi ban chinh.

2.3.2. S6 luong hd so: 01 bo
2.4. Thoi han gidi quyét: 05 ngay lam viéc.
2.5. Déi twong thwce hién thii tuc hanh chinh: Ca nhan

_ 2.6. Co quan thyc hi¢n thu tuc hanh chinh: Thu truéng co quan da cap van
bang, chiing chi va dang quan 1y s6 goc cap van bang, ching chi thuoc tham quyén
quan ly cia UBND tinh.

- Truong hop co quan c6 tham quyen cap van bang, chimg chi da sap nhap,
chia, tach, giai thé thi nguoi c6 thim quyén quyét dinh chinh stra n6i dung van
bang, chimg chi 1a tha truéng co quan dang quan 1y s6 gdc cip van bang, ching chi.

- Chinh sira Bang t6t nghiép trung hoc phd thong do Giam dbc S¢ Gido duc
va Dao tao tinh Hoa Binh thuc hién.

27 Két qua thwee hién thi tuc hanh chinh: Quyét dinh chinh sira ni dung van
bang, ching chi.

2.8. Lé phi: Khdng
2.9. Tén mau don, to khai: Khong
2.10. Yéu cau, dieu kién thuc hién thii tuc hanh chinh:

Nguoi duoc cip van bang, chimg chi c6 quyén yéu cau chinh sira ndi dung
ghi trén van bang, chung chi trong truong hop sau:

a) Puoc co quan c6 thim quyén quyét dinh thay d6i hodc cai chinh ho tich;
b) Puogc xac dinh lai dan toc, xac dinh lai gio1 tinh;

c¢) Pugc bo sung ho tich, diéu chinh ho tich;

d) Puoc dang ky khai sinh qué han, dang ky lai viéc sinh.
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2.11. Can cw phap ly cua thu tuc hanh chinh

- Thong tur 21/2019/TT-BGDDT ngay 29/11/2019 ban hanh Quy ché quan ly
bang tot nghiép trung hoc co so, bang t6t nghiép trung hoc phd thong, bang tot
nghi¢p trung cap su pham, bang t6t nghiép cao dang su pham, vin bang gido duc
dai hoc va chung chi ciia hé théng gido duc qudc dan.

- Quyét dinh s6 4932/QD-BGD&DPT ngay 25/12/2019 cua B Giao duc va
Pao tao vé viéc cdng bd thu tuc hanh chinh dwgc stra d6i, bd sung linh vuc Hé
théng vin bang, chuang chi thuoc pham vi chic niang quan ly cia Bo Giéo duc va
bao tao./.

Ghi chi: Phan chiz in nghiéng 1a ngi dung TTHC duwroc sira doi, bé sung..

B. THU TUC HANH CHIiNH CAP HUYEN
1. Thit tuc cap ban sao viin bing, chieng chi tir s6 géc
1.1. Trinh tw thuc hién
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a) Ngueoi dé nghi cap bdn sao van bang, chimg chi nop truc tzep hoac gui qua
duwong buu dien 01 (mot) bo hé so cho co quan c¢é tham quyén cdp ban sao van
bang, chimg chi tir ho so goc;

b) Ngay trong ngay tiép nhan yéu cau cip ban sao hoic trong ‘ngay lam viéc
tiép theo, néu tiép nhan sau 03 (ba) gio chleu co quan c6 thAm quyén cap ban sao
van bang ching chi tur hd so gbc phai cap ban sao cho nguoi c6 yéu cau. Trong
truong hop yéu cau cip ban sao tr s6 goc duge gui qua buu dién thi thoi han dugce
xac dinh tir thoi diém co quan tiép nhan yéu cau cap ban sao nhan du hd so hop 16
theo ddu buu dién dén;

©) Déi véi truong hop cung mot luc yéu cau cip ban sao tir nhiéu s6 goc yéu
cau sb luong nhiéu ban sao, ndi dung van bang, ching chi phuc tap kho kiém tra,
dbi chiéu ma co quan tiép nhan yéu cau cap ban sao khong thé dap ung dugc thoi
han quy dinh tai diém b khoan nay thi thot han cap ban sao duoc kéo dai thém
khong qua 02 (hai) ngay lam viéc hodc dai hon theo thoa thuén bang vin ban véi
ngudi yéu cu cip ban sao.

d) Co quan c6 tham quyén cdp bdn sao vin bang, chirng chi can cir s6 goc
cdp vin bang, chirng chi dé cap ban sao cho nguoi yéu cau; néi dung ban sao phai
ghi theo ding ngi dung da ghi trong so goc. T rueong hop khong con leu trit duoc so
goc hodc khong cap ban sao cho nguoi yéu cdu thi co quan tzep nhdn yéu cau cdp
ban sao co trdach nhi¢ém tra loi bang van ban cho nguoi yéu cau va néu ro Iy do
ngay trong ngay tzep nhdn yéu cau cdp ban sao hodc trong ngdy lam viéc tiép theo,
néu tiép nhan yéu cdu sau 03 (ba) gio chiéu.

1.2. Cach thirc thyc hién: Gui truc tlep hodc qua buu dién 01 bo hd so theo
quy dinh den BO phan tiép nhan va tra két qua cap huyén; cac co so gido duc co
tham quyén cap van bang, chtng chi va dang quan ly s6 gbc cap vin bang, ching
chi thudc tham quyén quan Iy cua UBND cap huyén.

1.3. Thanh phan, sé lrong hé so
1.3.1. Thanh phan hé so

a) Don dé nghi cdp ban sao van bang chimg chi, trong dé cung cdp cdc
théng tin vé van bang, chimg chi da dwoc cdp;

b) Ban chinh hodc ban sao c6 chig thuc glay ching minh nhan dan hodc can
cudc cong dan hodc hd chiéu con gla tri st dung dé nguoi tiép nhan hd so kiém tra;

¢) Truong hop nguoi yéu cau cdp ban sao van bang, ching chi tir s6 goc la
nguoi dai dién theo phap ludt, nguoi dai dien theo uy quyén cua nguoi dwgc cdp
ban chinh van bang, chung chi; cha, me, con; vQ, chong, anh, chi, em rudt; nguoi
thira ké khac cua nguoi dugc cap ban chinh van bang, chung chi trong truong hop
nguoi do da chét thi phdi xudt trinh gidy vy quyén (doz voi nguwoi dwoc iy quyén)
hodc gidy to chimg minh quan hé véi ngudi dugc cap ban chinh van bang, ching
chi;

d) Truong hop ngudi yéu cdu cp ban sao van bang, ching chi tir s gbe giri
yéu cau qua buu dién thi phai giri ban sao cé chung thyc gidy to theo quy dinh tai
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diém a, b, ¢ néu trén kém theo 01 (mot) phong bi dan tem ghi r6 ho tén, dia chi
ngudi nhan cho co quan c6 tham quyén cip ban sao vin bang, chimg chi tir s6 gdc.

1.3.2. S6 lugng ho so: 01 bod

1.4. Thoi han gidi quyét

a) Ngay trong ngdy co quan, co s¢ gido duc tiép nhan yéu cau hoic trong
ngay lam viéc tiép theo, néu tlep nhén yéu cau sau 03 (ba) gid chiéu.

Trong trudng hop yéu cau cip ban sao tir s6 gbe duoc giri qua buu dién thi
thot han duge thyce hién ngay sau khi co quan, co s giao duc nhan du ho so hop 1¢
theo dau buu di¢n dén;

b) Dbi véi truong hop cung mot lic yéu cau cip ban sao tir nhiéu sb goc yéu
cau sb lugng nhiéu ban sao, ndi dung van bang, ching chi phirc tap kho kiém tra,
d6i chiéu ma co quan tiép nhan yéu qau cAp ban sao khong thé dap tmg duogc thoi
han quy dinh néu trén thi thoi han cap ban sao duoc kéo dai thém khong qua 02
(hai) ngay lam viéc hodc co thé dai hon theo thoa thudn bang van ban véi nguoi yéu
cau cap ban sao.

1.5. Péi tuwong thiee hién thii tuc hanh chinh: C& nhan

Nhitng ngudi sau day c6 quyén yéu cau cip ban sao vin bang, ching chi tir
5O goc:

a) Nguoi dugc cap ban chinh vin bang, chimg chi;

b) Nguoi dai dién :theo phap luat, nguoi dai dién theo uy quyén cua nguoi
dugc cap ban chinh van bang chirng chi.

C) Cha, me, con; vQ, chéng; anh, chi, em rudt; nguoi thira ké khac ,cﬁa nguoi
dugc cap ban chinh van bang, chimg chi trong truong hop nguoi do6 da chét.

1.6. Co quan thyc hién thu tuc hanh chinh

Phong Giao duc va Bao tao huyén, thanh phd; Co so gido duc dang quan ly
s6 gdc cap van bang, chimg chi thudc thaim quyén quan Iy caa UBND cép huyén.

1.7. Két qua thiec hién thu tuc hanh chinh: Ban sao van bang, chtng chi.
18.L¢ phz"

Lé phi cap ban sao van bang, chung chi tu sO goc duoc thyc hién theo hudng
dan cta Bo Tai chinh va B Tu phap vé muc thu, ché do thu, nop, quan 1y va st
dung 18 phi cap ban sao.

Nguoi yéu cau cap ban sao vin bang, ching chi tir sO goc phai tra 18 phi cap
ban sao. Néu yéu cau gui qua duong buu dién thi nguoi yéu cau con phai tra cude
phi buu dién cho co quan, td chirc cip ban sao.

1.9. Tén mdu don, to khai: Khdng.
1.10. Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khdng quy dinh.
1.11. Can cuw phap ly cua thu tuc hanh chinh:
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- Thong tu 21/2019/TT-BGDDT ngay 29/11/2019 ban hanh Quy ché quan ly
bang tot nghi¢p trung hoc co sg, bang t6t nghi¢p trung hoc phd thong, bang tot
nghi¢p trung cap su pham, bang t6t nghiép cao dang su pham, vin bang gido duc
dai hoc va chung chi ciia hé théng gido duc qudc dan.

- Quyét dinh sb 4932/QD-BGD&PT ngay 25/12/2019 cua B Gido duc va
Pao tao vé viéc cdng bd thu tuc hanh chinh dwgc stra d6i, bd sung linh vuc Hé
théng van bang, chang chi thuoc pham vi chic niang quan ly cia Bo Giéo duc va
DPao tao./.

Ghi chd: Phan chiz in nghiéng 1a néi dung TTHC duwroc sira déi, bé sung..

2. Thii tuc chinh sira ndi dung vin bang, ching chi
2.1. Trinh ty thuc hién

a) Nguoi dé nghi chinh stra vin bang, ching chi ndp nop truc tlep hogc gui
qua duong buu dién 01 (mot) bo hd so theo quy dinh cho co quan c6 thim quyén
chinh sira ndi dung van bang, chimg chi.

b) Trong thot han 05 ngay lam viéc ké tir ngay nhan du ho so hop 1€, co quan
c6 tham quyén chinh stra ndi dung van bang, ching chi xem x¢t quyét dinh viéc
chinh sira; néu khong chinh stra thi phai tra 101 bang van ban va néu rd 1y do;

¢) Viéc chinh stra ndi dung van bang, ching chi dugc thuc hién bang quyét
dinh chinh stra; khong chinh stra truc ti€p trén van bang, ching chi. Quyét dinh
chinh stra phai dugc luu trong ho so cap van bang, ching chi.

d) Can cir quyét dinh chinh sira, co quan c6 thim quyén cp van bang, ching
chi ghi ddy du thong tin vé van bang, chiing chi, cdc ngi dung dwoc chinh sia cua
van bang, chirng chi vao phu luc so6 goc cap van bang, chitng chi.

2.2. Cach thirc thuc hign: Gui tryc tiép hodc qua buu dién 01 bo hd so theo
quy dinh den BG phan tiép nhan va tra két qua cap huyén /cac co so gido duc co

tham quyén cap van bang, chtng chi va dang quan ly s6 gbc cap vin bang, ching
chi thudc tham quyén quan Iy cua UBND cap huyén.

2.3. Thanh phan, s6 lwong ho so

2.3.1. Thanh phdn hé so

a) Pon dé nghi chinh sira ndi dung van bang, ching chi;
b) Vian bang, ching chi dé nghi chinh stra;

¢) Trich luc hoic quyét dinh thay d6i hodc cai chinh ho tich, xac dinh lai dan
toc, xac dinh lai gidi tinh do1 véi truong hop chinh stra van bang, ching chi do thay
do1 hoac cai chinh ho tich, xac dinh lai dan tdc, xac dinh lai gioi tinh;

d) Gidy khai sinh ddi vi trudng hop chinh sira vén bang, chimg chi do bo
sung ho tich, di€u chinh ho tich, dang ky lai vi¢c sinh, dang ky khai sinh qua han;

d) Gidy chimg minh thu nhin dan hodc cdn cudc cong ddn hoac ho chiéu
hodc giay to tuy than hgp phéap khac c6 anh cia nguoi dugce cap van bang, ching
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chi. Théng tin nghi trén cdc gidy to nay phdi phit hop voi dé nghi chinh sira néi
dung van bang, chirng chi. Cdc tai liéu trong hé so dé nghi chinh sira ngi ‘dung van
bang, chirng chi quy dinh tai cdc diém b, ¢, d, d néu trén la ban sao tir s6 goc hodc
ban sao dwoc chirng thuc tir ban chinh.

Truong hop tai liéu trong hd so dé nghi chinh sira ndi dung vin bang, chimg
chi quy dinh tai cac diém b, ¢, d, d néu trén 1a ban sao khong co ching thyc thi
ngudi dé nghi chinh stra van bang, ching chi phai xudt trinh ban chinh dé nguoi tiép
nhan hd so ddi chiéu; nguoi tiép nhdn hé so phai ky xac nhan, ghi rd ho tén vao ban
sao va chiu trach nhiém vé tinh chinh xac ctia ban sao so véi ban chinh.

2.3.2. S6 luong hd so: 01 bd
2.4. Thoi han gidi quyét: 05 ngay lam viéc.
2.5. Déi twong thuwce hién thii tuc hanh chinh: Cé nhan

_ 2.6. Co quan thyc hién thu tuc hanh chinh: Thu truéng co quan da cap van
bang, ching chi va dang quan ly s6 goc cap van bang, ching chi thudc tham quyen
quan ly cua UBND cap huyén.

- Truong hop co quan c6 tham quyen cap van bang, chimg chi da sap nhap,
chia, tach, giai thé thi nguoi c6 thim quyén quyét dinh chinh stra n¢i dung vén
bang, ching chi 1a thu trudng co quan dang quan 1y so gdc cap van bang, chimg chi.

- Chinh sira Bang ’tot nghiép trung hoc co s& do Trudng phong Gido duc va
bao tao huyén, thanh phd thuc hién.

 2.7. Két qua thyc hién thii tuc hanh chinh: Quyét dinh chinh sira ndi dung van
bang, ching chi.

2.8. Lé phi: Khong
2.9. Tén mdu don, to khai: Khong
2.10. Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

Nguoi duoc cdp van bang, ching chi c6 quyén yéu cau chinh stra ndi dung
ghi trén van bang, chirng chi trong truong hop sau:

a) Puoc co quan c6 thim quyén quyét dinh thay d6i hodc cai chinh ho tich;
b) Puoc xac dinh lai dan toc, xac dinh lai gio1 tinh;

¢) Puoc bd sung ho tich, diéu chinh ho tich;

d) Buogc dang ky khai sinh qué han, dang ky lai viéc sinh.

2.11. Can ciw phap ly cua thu tuc hanh chinh

- Thong tu 21/2019/TT-BGDDT ngay 29/11/2019 ban hanh Quy ché quan ly
bang tot nghi¢p trung hoc co sg, bang t6t nghi¢p trung hoc phd thong, bang tot
nghi¢p trung cap su pham, bang t6t nghiép cao dang su pham, vin bang gido duc
dai hoc va chung chi ciia hé théng gido duc qudc dan.

- Quyét dinh s6 4932/QD-BGD&PT ngay 25/12/2019 cua B Gido duc va
Pao tao vé viéc cong bd thu tuc hanh chinh dwoc stra d6i, bd sung linh vuc Hé
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théng van bang, chang chi thuoc pham vi chic nang quan ly caa Bo Giéo duc va
bao tao./.

Ghi chi: Phan chiz in nghiéng 1a ngi dung TTHC duroc sira doi, bé sung..
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